Parish Church of St Luke - Holmes Chapel (Church Hulme)

Minutes of the PCC meeting
Monday 13th January 2025, 7.30pm in Hall, Massey Room

Actions

Present: Canon Rob McLaren (Vicar and Chairman), Geoff Bond, Gill Brickwood, Peter
Cotton, Janet Chettle, Rachel Copley, Stephen Haigh, William Hall, Simon Kirkham,
Trevor Jenkins, Wendy Macdonald, Pat Pye, Alan Rickards, Steve Smith.

Welcome and Opening - Rob welcomed everyone to the meeting and then
continued his brief remarks about each of the CofE Articles of Religion, in particular
Art. 26, entitled ‘Of the Unworthiness of the Ministers, which hinders not the effect of
the Sacrament.’

He explained that in essence the possible unworthiness of any minister administering
a sacrament does not affect the value of the sacrament to the person properly
receiving it, since it is done in Christ's name and commission. However, the article
ends by making it clear that any such unworthiness is to be rooted out.

Rob then opened the meeting with prayer.

Apologies for absence - Tim Fryer, Yvonne Janvier, Katharine Pilcher, Barbara Smith,
Charlotte Webb.

Chairman'’s report -Rob made the following points:

He was encouraged by continuing growth in overall church membership although he
hoped that more effort could be given in welcoming regular newcomers, especially to
the 9am service. General attendance at the Christmas services had been good and
higher than in recent years (as evidenced from Trevor's helpful analysis - see Appendix
1), perhaps in part because of improved publicity including the reformatted Churches
Together village Christmas Card.

Minutes of meeting on Monday 11th November 2024 - these had been circulated
with the agenda. Peter Cotton proposed and Geoff Bond seconded that they be adopted
as a true record of the meeting. This was approved nem. con. and the minutes were
then signed by Rob.

Matters arising from minutes of previous meeting - all matters arising were dealt
with in the rest of meeting.

Churchwardens' Update - A report (Appendix 2) had been circulated with the agenda
and included an update on Hall Car Park matters and Flag Flying from the church tower.
No questions were raised, and the report was taken as read.

Financial Update - A report (Appendix 3), including details of Income and Expenditure,
and charts of income sources, reserves and charitable donations during 2024 had been
circulated and was taken as read.

Also circulated to Council trustee members for review before the meeting was an extract
of the preliminary financial statements for 2024, shortly to be submitted to Jeremy
Bostock for detailed examination. Income of £140,332 into the General Fund exceeded
expenditure of £136,168 by £4,164. Income into all funds was £183,405, a surplus of
£9,578 on total expenditure of £173,827. Parish Share at £89,696 was 51% of our total
2024 expenditure. [Note: in 2025 our assessment will rise to £92, 387.] Rob observed
that, compared to many other dioceses compare, Chester remained relatively lean in
administration costs.
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Actions

Rob thanked Trevor for completing the financial statements so diligently and quickly after
the end of our financial year. There were no questions and so Rob asked if it could be
recorded that the trustee members accepted the extract as a reasonable presentation of
the church finances during 2024. This was agreed, nem. con.

Council members were reminded that the preliminary financial statements are to be
kept confidential until the trustees have approved the final examined statements for
publication to parishioners ready for the APCM.

Parish Share - There was a brief discussion following the pre-meeting circulation of the
Chester diocese information leaflet (Appendix 4). St Luke's is assessed as a more affluent
parish (based on 2021 civil census data) and in 2025 our PS will be £92,387 (1.25 x
standard parish: £73,909) supporting one full time clergy person.

All

Projects update - Steve provided a summary:
Knutsford Road Churchyard

Tree stump chainsaw carving by Mike Burgess - discussed on-site today 13 Jan -
provisional date Friday 17th Jan - back up plan: separate carved oak cross fixed to top.

Roadside tree planting by HC Parish Council - HCPC has current budget available to
plant up to 10 trees in suitable locations around the village - NW area of our KR
churchyards towards the A50 boundary is under consideration for up to 5 trees - the
area is unsuitable for burials but may be good site for a future memorial garden and
suitable new trees could provide a useful screen from the main road.

Gallery Window Repairs - faculty permission being applied for repairs to glazing and
frames of all +Gallery windows identifying the E end window as priority- eventual faculty
lasts 12 months but extendible if necessary - original quote was £25K + VAT

Hall Carpark Trees - felling and removal of all trees were carried out on the morning of
Wed 11th Dec without incident - neighbouring businesses had been informed and were
supportive of the work - some of the overgrown shrubs beside the end parking spaces
need trimming back.

2024 Quinquennial Inspection - the Diocesan Advisory Committee is aware that the QI
by Duncan Sanderson will be delayed until 2/3Q 2025 because of his post COVID
inspection backlog

St Luke’s 600+ Project (new name) - broad agreement by the Project Steering Group on
objective and main requirements for a feasibility study by Duncan Sanderson’s firm -
paper copies of the draft brief for the study were supplied to Council members
requesting any comment or questions by email/phone to Steve.

After some questions and discussion expressing broad support, it was agreed that the
Standing Committee would progress finalisation of the brief at its next meeting (13th Feb)
following any comments from council members. The brief would then be submitted
requesting an estimated cost for a detailed feasibility response by mid-year.

Related 600+ proposals and overall timeline to be provided for the March Council meeting.

Steve

All

Steve

Simon

Safeguarding Matters - Janet, our Safeguarding Team Lead, amplified some of the
points in her report (Appendix 5) circulated before the meeting

Safeguarding (SG) incidents - none had been reported.

SG parish developments - we are at Level 2 in the Parish SG Dashboard system and
are now developing suitable recruitment processes for the main volunteer roles within St
Luke's. [A draft template role profile and volunteer application form were included with the
report for comment by Council members.]

Current role holders will be asked to provide a specific role profile. These will be reviewed
for SG consistency and applied initially in advertising and recruiting new volunteers for key
roles. Helpful online recruitment training is available on the CofE SG training portal and should

Janet
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Actions

be completed by all recruiters - Janet and Rob have done so currently. Our aim continues to be
to ensure that SG features highly in our volunteer recruitment/selection processes, which are
appropriate for parish needs and are not unduly formal.

After some questions and supportive discussion, Rob thanked Jjanet for her continuing
efforts ensuring that SG featured highly at St Luke’s.

10 | Deanery Synod - this had not met since11 Nov 2024; the next meeting will be on 11th March at St
Luke's Church, Goostrey

11 | Any other business - in order to increase the number of sidespersons available,
particularly to help at the 10.30am Sunday service, Janet proposed that Steph Kirkham be
appointed a sidesperson. The proposal was seconded by Pat Pye and passed nem. con.
(Simon abstaining).

12 | Next meetings (2nd Mon. in alternate months):
PCC: 10 Mar 25, 12th May 25 - 7.30pm in the Hall, Massey Room
Annual Church Meetings: Sunday morning 11 May 25 - in church.

13 | Close of Meeting - there being no further business, Rob closed the meeting at 8.50pm

by inviting everyone to join in saying the Grace.

Appendices to the minutes of PCC meeting 13 January 2025

1 Christmas services attendance

2 Standing Committee and Churchwardens’ Report

3 Financial Report

4 Chester Parish Share leaflet and St Luke’s 2025 Assessment

5 Safeguarding Report and draft forms

scs 250224
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Appendix 1: PCC minutes 13 Jan 25

ST LUKE'S HOLMES CHAPEL - CHRISTMAS SERVICE ATTENDANCE

Adults

Nativity

Carol Service

Christingle 1

Christingle 2

Midnight Mass

Christmas Day Communion
Christmas Day Family

Children

Nativity

Carol Service

Christingle 1

Christingle 2

Midnight Mass

Christmas Day Communion
Christmas Day Family

Combined

Nativity

Carol Service

Christingle 1

Christingle 2

Midnight Mass

Christmas Day Communion
Christmas Day Family

Held in Hall - "Full"
Only 1 service
Number not recorded

Adults
Children

Total

2011

82
280

105
30
108

2011

114

18

2011

85
394

105
30
126

2011
605
135

740

2012
110
68
118
120
98
20
86

2012
29

69
66

2012
139
68
187
186
98
20
93

2012
620
171

791

2013
108
91
170
121
95
18
101

2013
42

75
47

13

2013
150
94
245
168
95
18
114

2013
704
180

884

2014
92
112
139
118
106
26
62

2014
22

86
64

12

2014
114
116
225
182
106

26
74

2014
655
188

843

2015
89
127
137
136
95
32
85

2015
22

108
48

2015
111
135
245
184

95
32
87

2015
701
188

889

2016
98
129
179
114
73
31
73

2016
20
13

131
58

2016
118
142
310
172

74
31
81

2016
697
231

928

2010 20200 2021

o O O o

14
30

50
48
36
56
44
21
40

2019 [12020] 2021

2017 2018
76 97 129
121 85 125
155 165 124
111 103 87
83 76 76
25 28
58 78

2017 2018
18 15 20
1 2 9
82 99 120
44 48 40
1 0 0
0 0
12 6

2017 2018
94 112 149
122 87 134
237 264 244
155 151 127
84 76 76
25 0 28
0 70 84
TOTAL YEAR ATTENDANCE
2017 2018 2019
571 584 647
146 176 195
717 760 842

2020
44

44

2021
295
105

400

2022
100
129
100
105

78
38
47

2022
20
10
87
75

2022
120
139
187
180

78
38
53

2022
597
198

795

2023
86
171
135
171
83
35
78

2023
28
12
65
34

18

2023
114
183
200
205

83
36
96

2023
759
158

917

2024
82
204
134
129
68
35
69

2024
27
36

110
80

20

2024
109
240
244
209

72
37
89

2024
721
279

1000



Appendix 2: PCCminutes meeting 13 Jan 25
Churchwardens Report for PCC 13" January 2025

The Wardens would like to formally thank all those who participated, supported, played, sang,
cleaned, decorated, crafted, arranged, warden-ed, sidesperson-ed and supported all our
Christmas events. The open church at the Christmas market saw over 720 people come into
the church to enjoy a full programme of music, craft for the children and a hot drink. Many of
these people mentioned that they had never been inside the church before with some saying
this was despite years of living in the village.

It was exciting to hear their curiosity and this year we were able to give out printed invitation
cards to the main Christmas services. These were well received with all subsequent Christmas
services well attended by those who are not regularly part of our congregations, the Carol
service was particularly busy as were both Christingles and Christmas Day services.

We also took the opportunity to advertise the January Alpha course with banners on the railing
and leaflets. To date over 350 Alpha flyers have been given out to those attending services and
events.

Annual closure of passage from Car Park - The required 24-hour annual closure of the
passage on our land from the hall car park to the church was successfully completed from the
evening of December 25" until December 26th

Car Park Changes - Given the recent changes to Cheshire East’s car parking policy, all car
parks in the village now face increased pressure. We are taking steps to ensure that the limited
parking available on our land behind the church hall is better restricted for church and hall
users and those required to attend to support the work of the church.

The white lines have now been repainted to make it clear which are our spaces. New prominent
signage has been added clearly stating parking restrictions and meeting our data protection
obligations for the use of 24/7 CCTV.

Steve and Trevor have had useful preliminary discussions in December with the then Tesco
store manager about car parking in general and control of spaces in front of the hall which are
on shared ground. These discussions will continue with the new manager shortly to be in post
following Tesco’s own projected survey of parking within their own area.

We will continue to monitor the impact of these and wider parking challenges in the Standing
Committee and consider what other measures to adopt. Thanks again to Trevor for his
diplomacy and patience in managing the day-to-day parking challenges.

Flying the Flag - One of the most visible symbols of St Luke's presence in the village is the flag
flying from the church tower, celebrating important church festivals and national events. Until
recently Mike Street has been largely responsible for ensuring this important symbol happened
regularly. After many years of faithful service, Mike has decided to stand down from this role.
Climbing the tower and gaining safe access to the roof is demanding and not for the faint
hearted, so we wish to thank him for all his efforts and service.

The Standing committee has reviewed the flag flying dates we will observe and is developing a
team approach to fly the flag on a rota basis. The team approach will spread the load, improve
safety and security, and widen the number of people trained to carry out this important task.

We hope and pray that we will continue to see God’s Kingdom advance at St Luke’s in 2025.

Janet Chettle and Simon Kirkham
Churchwardens January 2025



Appendix 3: PCC minutes meeting 13 Jan 25

Treasurer’s Report for PCC Meeting
Monday 13 January 2025

Income Expenditure — Year Ending 31 December 2024
Income of £140,332 into our General Fund exceeded expenditure of £136,168 by £4,164.
Overall income all funds was £183,405 a surplus of £9,578 on total expenditure of £173,827

Notable income
e Planned Giving at £80,167 was a marginal increase on 2023
e Digital giving at £6,304 is now higher than loose cash donations £5,026
e Legacies totalling £25,038 were received in 2024
e Sale of redundant office items - £1,802
e Increased revenue on Church Hall hire - £13,461 (£11,400)

Notable expenditure
e  Parish Share at £89,696 represents 51% of our total expenditure
e Maintenance costs for the Church (£6,582) and Hall (£12,119) reflect a catch up on regular testing to
comply with electrical, fire and gas safety requirements.
e Significant increase in energy costs — Total energy costs Church and Hall = £6,835

Available Reserves (General Fund)

Available reserves at the end of December at the equivalent of 4.09 months spending from our General Fund
exceed our target of 3 months. We increased our giving to other charities from £6,606 in 2023 to £8,147 (23%)
to offset some of this excess.

Fund Totals
The total of all funds at end of 2024 of £163,102 represents an increase of £11,091 (7%) on 2023-year end.

The deficit on the Organ and Lighting (£367) and Audio-Visual funds (£1,377) was cleared at year end from the
General fund.

The year-end balance in the Church Fabric fund was £111,487 from which projects totalling £19,498 have been
approved.

Church Hall

Two new regular bookings have been secured and enquiries for one off events continue to increase.
The limiting factor moving forward is the availability of slots for regular bookings and the increasing
issue with car parking.

Investment — Quilter CIA
In March we invested £45,000 in a Cumulative Investment Account with Quilter. At the end of
December, the value had increased to £46,513 a growth of 3.4%.

Supporting charts attached.

2025-01-13-PCC-TREASURER’S REPORT TREVOR JENKINS



St Luke's PCC, Holmes Chapel

Monthly Income / Expenditure totals - General Fund

As at: 6 Jan 2025
Nominal code Jan_24 Feb_24 Mar_24 Apr_24 May_24 Jun_24 Jul_24 Aug_24 Sep_24 Oct_24 Nov_24 Dec_24 Year To Date
Income
0101: Gift Aid - Bank £5,642 £5,241 £5,191 £5,562 £5,286 £4,796 £5,427 £5,704 £5,418 £5,562 £5,377 £5,564 £64,770
0110: Gift Aid - Envelopes £541 £455 £442 £542 £402 £290 £804 £1,369 £416 £1,915 £436 £373 £7,985
0201: Other planned giving £598 £628 £1,308 £634 £599 £479 £724 £412 £557 £497 £472 £472 £7,380
0301: Loose plate collections £151 £468 £381 £513 £229 £360 £550 £459 £751 £245 £331 £570 £5,008
0310: Digital Giving £370 £435 £325 £780 £355 £920 £431 £391 £601 £500 £280 £916 £6,304
0501; One-off Gift Aid Gifts - - - £1,000 - - - - £100 - £1,100
0550: Donations appeals etc - - £8 - £20 - - - £23 - - £189 £240
0601: Tax recoverable on Gift Aid - - - £5,097 - - £5,161 - - £5,527 - £5,716 £21,501
0701: Legacies - - - - £1,038 - - - - - - - £1,038
08A1: Non-recurring one-off grants - - £264 - - £574 - - - - - - £838
0901: Other funds generated £115 £103 £141 £141 £236 £108 £114 £76 £72 £106 £86 £350 £1,648
0910: Rummage sales etc - - - - - - - £1,500 - - £302 - £1,802
1020: Bank and building societyinterest - - -£1 - - £13 £166 - - - - - £178
1101: Fees for weddings and funerals £1,401 £1,491 £1,633 £1,738 £998 £1,354 £3,117 £1,218 £2,743 £860 £628 £394 £17,575
1250: Magazine income - advertising - £200 - - - - - £1,149 £33 - - - £1,382
1260: Parish magazine sales £2 £14 £31 £14 £84 £642 £101 £636 £21 £6 £31 £6 £1,588
[Income totals £8,820 £9,035 £9,723 £15,021 £9,247 £10,536 £16,595 £12,914 £10,635 £15,218 £8,043 £14,550 £140,337]
Expenditure
1730: Cost of Fetes and Other Events £22 - - - - - - - - - - - £22
1750: Finance Admin £19 £19 £17 £23 £18 £25 £18 £226 £151 £6 £3 £12 £537
1801: Giving to Missionary Societies - - - - - - - - - £314 £500 £1,350 £2,164
1850: Home Mission £330 - £82 - - - £70 - £11 £89 £150 £1,500 £2,232
1870: Secular Charities £100 - - - - - - - - - - - £100
1901: Stipends quota £229 £396 £846 £745 £456 £507 £880 £292 £573 £723 £604 £67 £6,318
1910: Ministry parish share etc £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £7,475 £89,700
2001: Assistant staff costs £95 £350 £212 £134 £20 £280 £400 - £1,325 £80 - - £2,896
2101: Working expenses of incumbent - - - - - - - - - - - £886 £886
2120: Council tax £355 - - £371 £373 £373 £373 £373 £373 £373 £373 £373 £3,710
2140: Water rates - vicarage £100 - £68 - - - £101 - £109 - - £90 £468
2150: Vicar's Telephone - - - - - - - - - - - £405 £405
2170: Education - - £15 - - - - £38 - £57 - £55 £165
2301: Church running - Insurance £217 £217 £217 £217 £224 £224 £224 £224 £224 £224 £224 £224 £2,660
2310:Church office - telephone - - - - - £78 £78 £78 £78 £78 £78 £78 £546
2320: Organ/Piano tuning - - £185 - - £876 - - - - £234 - £1,295
2330: Church Maintainance £867 £302 £43 £1,590 - - £64 - £624 £46 £559 - £4,095
2331: Cleaning £100 £100 £125 £100 £100 £100 £100 £200 £100 £120 £120 £120 £1,385
2340: Upkeep of services £103 £87 £14 £23 £59 £61 - £72 £302 - £287 £109 £1,117
2350: Upkeep of Churchyard £112 - - - £943 £1,320 £1,253 - - £7 £177 £840 £4,652
2360: Administration £159 £153 £47 £153 £121 £468 £383 -£31 £56 £223 £834 £107 £2,673
2370: Visiting speakers/Locums - - £70 - - - - £60 - - - - £130
2401: Church running - electric £100 £104 £82 £91 £82 £60 £71 £58 £62 £67 £64 £84 £925
2410: Church running - gas £515 £708 £559 £143 £152 £38 £37 £10 £10 £62 £175 £343 £2,752
2420: Church running - water £19 £17 £23 £9 £9 - £4 £7 £7 £7 £7 £7 £116
2501: Magazine expenses £300 - £600 £300 £300 £300 - £300 £300 £300 £352 - £3,052
2560: Hall running maintenance £26 - - - - - - - - - £26
2601: Governance costs examination/audit fee - - - - £35 - - - - - - £35
2602: Music & Copyright Licenses - - - £972 - - £144 - - - £1,116
[Expenditure totals £11,243 £9,928 £10,680 £11,374 £10,367 £13,157 £11,531 £9,382 £11,924 £10,251 £12,216 £14,125 £136,178]
Balance (income - expenditure) -£2,423.00 -£893.00 -£957.00 £3,647.00 -£1,120.00 -£2,621.00 £5,064.00 £3,532.00 -£1,289.00 £4,967.00 -£4,173.00 £425.00 £4,159
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St. Luke's Holmes Chapel - Income by Category 2024 end DECEMBER

Magazine Sales

Magazine Advertising

Weddings & Funerals

Rummage Sales etc

Other Funds Generated

Non Recurring one-off grants

Legacies

Tax Recoverable on Gift Aid
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Digital Giving
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St. Lukes Church
Gas Usage kWh/£ 2022 to 2024
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ST LUKE'S CHURCH HOLMES CHAPEL

List of Charitable Donations

Barnabas Aid

Barnabus

British Red Cross

Chester Cathedral

Children's Society

Christian Aid

Cornerstone Christian Church - India
DEC Ukrainian Appeal

Donkey Breed Society

International Girlguiding

IRIS Footprints - Bibles for Africa
Kenya Trip - School - Charlie

Royal British Legion

Salta

St George's Hartlepool (Knitted Bible)
St Luke's Brinnington

St Luke's Hospice

Tearfund

TOTAL

£400
£300

£656

£500
£350

£300
£500
£500
£729
£1,313

£1,500

£100
£1,000
£8,147

£1,165
£100

£558
£577

£50

£571
£1,000
£250
£1,250

£1,085
£6,606

£25
£417

£1,074

£452
£500
£250
£1,250

£400
£4,368

Midnight Mass and Christmas Day Services
£31

£25
£334 Christingle Services
£42 Carol Service Collection

Sponsorship

From Cranage RE Fund
£380 D Day & Remembrance Services Collection
Argentina - Tornado bucket appeal + Donations

£1,250
£14 Donation from Community Choir
Harvest Supper/Tearfund Quiz
£2,076
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Diocese of Chester — Parish Share

P

Parish Share is the amount of money that your parish is asked to contribute to
pay for mission and ministry, specifically for clergy stipends and their housing.
This leaflet explains how the costs of mission and ministry are worked out and
what those costs are for 2025.

The Parish Share that you are asked to pay is calculated using a formula which
considers whether your clergy are full time or part time and where your parish is
situated socio-economically using the 2021 census information. It also takes into
account our shared responsibility to support parishes in areas of deprivation.
There’s more information about how this is calculated in the Parish Share section
of the Chester Diocese website.

The ministry and mission of The Church of England is largely funded through the
incredible generosity of those who give through their own parish church. The

cash donations in the offertory and the regular payments that you make through
your bank accountimpact the financial health and the mission of your own parish
church and are also closely linked to those of Chester Diocese.

Parish Share contributes towards:
L ) [ ]
™ M
'@' ‘} 9000 °°.
T itid &

Clergy Clergy Training Parish Wider Mission
Housing for Clergy Support & Outreach

Thanks to your support, in churches across our Diocese:
Communionis celebrated

The Gospel is preached

Bereaved families are comforted

School assemblies take place

Baptisms and weddings are ministered

—_ = =k = =k =

People are shown the love of Christ by our pastoral presence in every community



Where does the money come from?

For 2025, our diocese’s income budget is £13.8m

80%
80%

70%
60%
50%
40%
30%
20%
10% 5% 7% 6%
2%
0%
Parish Fees Inv. Other Reserve

Share income income transfers
and gap

5% - Fees

2% - Inv. income

7% - Other

6% - Shortfall

80% - Parish share

How Is that money spent?

For 2025, our diocese’s expenditure budget is £14.5m

12% - Housing

80%

70% 8%

60% 12%

50%

40%

30% 58%

20%

10% 19% 3%

0%

Parish Clergy Central National
(Stipend/Pension, Su pport Church

Housing, training)

8% - Training

19% - Central
Support

3% - National
Church

58% - Stipends
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Together in Christ, sharing hope

AN

Thankyou foryour generosity.

With your continued support we can achieve our shared vision, Together in Christ,
sharing hope: blessing the 1.5m across Chester Diocese who have not heard the
Good News of Jesus.

Further resources

Youcandownloadcopiesofthisleaflet fromthesupportsectionofthe
Diocese of Chester website. Printed copies can also be ordered by contacting
parishshare@chester.anglican.org

Avideoaboutthe2025ParishShareincludingathankyoumessageisalso
availableonourwebsite. Thismaybeusefulforsharingwithyourchurch
members when talking about generosity and Parish Share.

Watch the video by
visiting our website
or by scanning this
QR code:

Contact us

If you have any queries please contact Sharon Taylor-Booth in the
Finance Department using the email: parishshare@chester.anglican.org

Ifyou'd liketo find out more, pleasesearchforParishShareonourwebsite.

Ifyouarestrugglingto giveyourParishSharepleasecontacttheFinanceteam
or your Archdeacon.

THE CHURCH
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Appendix 5: PCCminutes meeting 13 Jan 25

Safeguarding report for the PCC January 2025

1. There have been no safeguarding incidents reported to the Team.
2. We have made good progress with DBS checks and safeguarding training.

3. As | mentioned at the last PCC, we are now at Level 2 on the Parish
Dashboard system. | also mentioned that there are actions required of us to
ensure we are acting in accordance with the Parish Safeguarding Handbook —
promoting a safer Church, which we have all read.

4. We need have robust recruitment processes for all volunteer roles within the
Church. This requires us to: -

a) Have job/role descriptions and person specifications
b) Advertise roles

c) Ask applicants to complete an application form

d) Interview

e) Take up two references

f) Undertake the appropriate level of DBS check

g) Induct, Train, and Support

A the PCC meeting | will outline how our process can meet the above
requirements but not appear too formal.

5. At the last PCC meeting it was agreed that | would develop a template for a
Role Profile which would contain a description of the role, and the knowledge,
skills and attributes required for the role. Also, an application form. These
have been circulated with this report. Please could you look at these and bring
any comments to the PCC meeting. | will be asking all role holders to
complete a role profile. Once these are completed a small group led by me
will go through them to make sure they are consistent and comply with
relevant legislation and guidance.

6. Anyone recruiting to a Church role needs to have completed the safer
recruitment training which is available on the safeguarding training portal. |
have completed this and | can support anyone recruiting volunteers in
following the correct process.

Janet Chettle
Churchwarden and Safeguarding Lead

7t January 2025



Volunteer Role Profile

St Luke’s Holmes Chapel is committed to promoting a safe environment and culture for
children, young people and vulnerable adults.

The individual volunteering in this role will be expected to work within the relevant
safeguarding policies and undertake all required safeguarding training.

Name of Church St Luke’s Holmes Chapel

The Role Title

Main purpose of the
role

The skills/ experience/
knowledge required

Personal Attributes

The duties of the role
(if necessary, a
separate sheet

outlining these can be

attached)

Disclosure & Barring
Service (DBS)
Requirements

Training requirements

Availability

Created by: Date:




VOLUNTEER APPLICATION FORM

1. Personal Information

Title: Forename(s): Surname:

Any previous names by which you have been known:

Home Address:

Postcode:

Daytime Tel No: Mobile Tel No: Evening Tel No:

Email Address:

2. Education, Training & Qualifications Information
Please give details of any relevant training and qualifications which you feel equip
you for this role

3. Employment & Voluntary Work Experience
Please provide a full history (with dates wherever possible) of any previous
experience you may have which is relevant to this role

4. Why do you want to volunteer?
Please tell us why you wish to volunteer to for this role and the skills & qualities
you think you would bring to the role.

5. Health Information

Please provide information about any disability or health issue that we should be
aware of in order that we can identify what support or reasonable adjustments we
can provide for you to undertake volunteering duties safely.

6. References

Two references are required. Referees must be over 18 and not be family
members or relatives. Please note that 'Self-supplied’, ‘to whom it may concern’
and verbal references will not be accepted.

Name: Telephone No:

1
CREATED JANUARY 2025




Address (including postcode): Email Address:

In what capacity do you know this person?

Name: Telephone No:

Address (including postcode): Email Address:

In what capacity do you know this person?

8. Declaration

| confirm that to the best of my knowledge the information | have provided on this
form is correct and | accept that providing deliberately false information could
result in my termination of my role as a volunteer.

| understand that any offer of appointment to a volunteering role is subject to
satisfactory pre-appointment checks as well as satisfactory disclosure from the
Disclosure and Barring Service at the appropriate level, where this is a
requirement of the role as stated on the volunteer role profile.

| understand that if | am appointed to a volunteering role that | will be expected to
undertake relevant safeguarding training.

Signed: Print Name:

Date:

2
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